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ITOJIOKEHUME
O 3AHIUTE NEPCOHAJILHBIX HAAHHBIX
B OBPA30BATEJILHOM YUYPEXIEHNN

Hacrosmiee ITonmosxkerme o SalliiTe IEPCOHANBHBIX (Hamee - Ilonoxenve) namdex B
o0pazoBareasHOM YIpexnernn (manee - OV) PaspaboTaHo ¢ HemBlo 3aIUTEL HH(pOpMAanuy,
OTHOCSINEHCS K JIMYHOCTH U JIMYHOM SKH3HK PaboOTHUKOB ¥ 06y9arommxcs (BocIHTaHHMKOB)
00pa3oBaTeIbHBIX YUP&X/CHUM, B COOTBETCTBHM CO CTAThelt 24 Koncrutymun Poccuiickoit
Denepanun, TpynoBeM xomexcom Poccutickoii Qenepanny u DenepansHbEIMA 3aKOHAMK or 27
ot 2006 roga Ne 149-d3 «O6 MHQOpMANUY, HHGOPMAIHOHHEIX TEXHOJIOTHAX U O 3alUTe
uHQOpMamumy, ot 27 urois 2006 roga Ne 152-®3 «QO NEPCOHANIBHBIX TaHHBIX).

HICPCOHATBHEIX NaHHBIX), B TOM YHCJIe ero Gavmumus, ums, OTHECTBO, I'OMI, MECSI], aTa U MECTO
POXIeHus, anpec, cemeifHoe, COLIMATIBHOE, HMYILECTBEHHOE II0JI0XXeHUe, obpasoBaHue,
npoceccus, TOXObI, Apyras UHGOpMaIus.

1.2. INepconansusie nanHbIe pabotHuka OV - HH(OpMaIHsl, HeoGXOMIMast pabotonaremo B
CBSI3U C TPYIOBBIMH OTHOLICHHSIMH M KACAFOIIASICSL KOHKPETHOTO paboTHHKA.

1.3. O6pabotka mepconambHbIX AGHHBIX - NEHCTBUS (OHepanmm) c MIePCOHAIBHEIMHA
AGHHBIMH, BKIFOYas ¢6Op, CHCTeMaTH3aIHO, HAKOIICHHE, XpaHeHHE, YTOUHEHHE (o6HOBIEHME,
M3MEHEHHE), HCIIONb30BaHNE, pacnpocTpaneHue (B TOM umcie nepenady), obesnuumBaHme,
OJIOKHpOBaHYe, YHHUTOKeH e IIEPCOHAIILHBIX TaHHEIX.

Pacnipoctpanenne mepconamsmex AQHHBIX - NEHCTBHSA, HalpaBieHHBIE Ha nepenaqy
TICpCOHAIBHBIX NaHHBIX ONpeleTeHHOMY KpyTy Iu1f (Tlepeiada nepcoHatbHbIX JTAHHBIX ) WA Ha
O3HAKOMIICHHE C IIE€PCOHAILHBIMH NAHHBIMK HEOTPAaHWYEHHOI0 KpPyTa JIMI, B TOM YHCIe
00HAPOOBaHMe MePCOHATBHEIX AAHHBIX B CPEJICTBAX MAaCCOBO HHOGOpPMallnH, pasMelleHHe B
I/IH(I)OpMaIJ,’I/IOHHO-TeJIeKOMM}’HI/IKaHI/IOHHBIX COTAX MM  NpefoCTaBIeHHe 1oCTyma K
TICpCOHANBHBIM NAHHBIM KAKUM-ITHG0 HHEIM CIIOCOGOM.

Hcrons3oBanne mepconambHbrx AQHHBIX - NEWCTBHUA (omepanuu) c ePCOHATBHEIMU
AQHHBIMH, COBEpIIaeMble OIEPATOPOM B IeJIsX TIPUHATHS PEIICHHUI MM COBEPIIeHHS HHEIX



Ob6menoctynuete  mepcoHanpHbIe J@HHBIC - TIEpCOHAIbHbIE  NaHHBE, JOCTYT
HEOTPAaHHICHHOTO KPYTa JUI K KOTOPHIM MPENOCTABIEH C COMIACHS CyObeKTa IepCOHaNbHBIX
AGHHBIX UIIM HA KOTOPBIE B COOTBETCTBHH C (heIepatbHEIMH 3aKOHAMH He pacrpocTpaHseTcs
TpeboBaHue COOIIONEHHS KOHGUACHITHATEHOCTH.

Hudopmarnmonnas cucrema QY- UH(POPMAIIMOHHAS CHCTEMa, NpeACTaBIAOMAas co00i
COBOKYIIHOCTD ~TIEPCOHATBHBIX NaHHBIX, COAEPXKAIIUXcA B  Gase JMAHHBIX, a TaKxKe
MH(OPMAIIOHHBIX TEXHONOTHH W TEXHUUECKHX CPEICTB, IO3BOJIAIOIIUX OCYILIECTBISATE
00paGOTKy TaKMX IIEPCOHANBHBIX JAHHBIX C HCIIONB30BAHIEM CPEICTB aBTOMAaTHU3allMK WX Oe3
UCTIOJIb30BAHUS TaKUX CPENICTB;

14. K nepcoHambHBIM HaHHBIM pabotnuka OY, mnomydaeMbmM paboronmareneM u
TIOMIEXAIMMM  XPAHEHHIO y paboTomarels B IIOPSIIKE, TIPEyCMOTPEHHOM  JeHCTBYIOLIMM
SaKOHOJATEIbCTBOM M HACTOAIMM  [loNo)keHHeM, OTHOCATCS CIICAYIOIIUE  CBENEHUS,
COZICPIKAIIUECs] B JINYHBIX AeNaX pabOTHHKOB:

- IACIIOPTHEIE JaHHBIE Pa0OTHUKA;

—HHH;

- KOTIUA CTPaxoOBOI'0 CBUICTENBCTBA FOCYIAPCTBEHHOTO TIEHCHOHHOTO CTPaxOBaHMS;

- KOIIIT IOKYMEHTa BOMHCKOTO y4eTa (1l BOSHHOOOA3aHHBIX H JIMII, MOATIEXKAIINX IPU3LIBY
Ha BOSHHYIO CIIyXO0Y);

- KOMIs TOKyMeHTa 00 00pa3oBaHMH, KBATUMDHUKALMA HIH HAIAYMK CICI[HAIBHBIX 3HAHUU
(mpu  mocTynneHnH Ha paGory, TpeOYIOUIYI0 CHeNMANbHBIX 3HAHMH HITH CIIeUATEHOM
IIOJITOTOBKH);

- QHKCTHBIC NAHHBIC, 3allONHEHHEIC PaGOTHUKOM IPU MOCTYIUIEHHH Ha paboty wim B
npouecce paboTe! (B TOM 4HCIIe - aBTOGHOrpadys, CBEIEHIS O ceMeHOM ITOJIOJKEHUH pabOTHHKA,
NepeMeHe (haMUTiH, HaJIHIUU JeTell 1 YOKIUBEHIIEB);

- AOKYMEHTEI O BO3paCTe MAJIONETHUX JeTell H MECTE X O0YUeHHUS

- AOKYMEHTEI O COCTOSIHMH 37I0POBbSI IETEH U IPYIUX POACTBEHHHMKOR (BKIJIFOYAs CIipaBKH 06
MHBATMIHOCTH, O HATMYNU XPOHUIECKHUX 3a00IeBaHHiT);

- AOKYMEHTEI O COCTOSIHUM 3/10POBbS (CBEJICHIS 06 MHBAMIHOCTH, O OepeMEeHHOCTH | T.I1.);

- HHBIC JIOKYMCHTBI, KOTOpBIE C y4€TOM CIeHM()MKM paGOTBl M B COOTBETCTBHH C
3aKOHOZATeNLCTBOM Pocculickoil Demepaliiil HOMKHEL OBITH IPEBABICHB! PabOTHHKOM IIpH
SaKIFOYCHUN TPYIOBOIO JOrOBOpPa HIM B IEPHUON €ro JeiCTBHS (BKIIIOYAsT MemMLUHCKHE
SaKOHUCHIUS, IPENbABIIEMbIe PAOOTHUKOM IPH MPOXOXKIEHUA 06S3aTeIIEHBIX [IPEBAPUTENEHBIX
1 ICPUOJINIECKIX MEAUIMHCKAX OCMOTPOB);

- TPYZIOBOM JI0TOBOD;

- SAKIIFOICHHE IT0 TAHHBIM IICHXOJIOTHYECKOT0 HCCIEN0BAHMS (€CITH TaKoe HAMeeTcs);

- KOIIMH IIPHKa3OB O IpHeMe, IePeBOfaX, YBOJIBHEHHH, MOBBIIICHHUH 3apabOTHOM IIIATHI,
PEMUPOBAHNHY, [TOOIIPEHUSIX U B3LICKAHUSX;

- IM49Has KapTo4ka 1o popme T-2;

- 3aABIICHYS, OOBACHUTEIILHEIE U CITy KeOHbIE 3aIHUCKH paboTHHKa;

- IOKYMEHTBI O TIPOXOXKICHUH paOOTHHUKOM aTTECTALINH, TIOBLIIICHIS KBaIM(UKAIUMY;

- UHBIC IOKYMEHTBI, COZEpIKaIlie CBENECHUS O pabOTHHKE, HAXOXKIEHUe KOTOPBIX B JIMYHOM
Zienie paboOTHUKA HEOOXOAMMO IS OKYMEHTAIBHOTO O(hOpMIIEHHS TPYMOBBIX MPAaBOOTHOMICHHI C
pabOTHUKOM (BKITIOYAsl IIPHTOBOPHI CyZa O 3alpeTe 3aHUMAThCS IeJarOrHYecKOl AesTeIbHOCTIO
HJIA 3aHAMATh PYKOBOASIINE JOIDKHOCTH). ;

1.5. K nmepcoHanbHEIM JaHHBIM 06YYarOmHXCs (BocuTarHuKOB) OV, monydaememvu OY u
HonIexamuM — xpanennmto B OY B mopsgke, IPETYCMOTPEHHOM  JIeWCTBYIOIUM
SaKOHONATE/IbCTBOM M HACTOAINMM  [loNoKEeHHWEM, OTHOCSTCS CIICNYIOIME  CBENEHM,
CoAepKallyecs B THPOPMAIOHHOM crcTeMe OV

— AOKYMEHTRI, yIOCTOBEPSIOIIME THIHOCTE O0YHaFOIIErocs (CBUIETENBCTRO O POXIEHUU WITH
[1acriopr);



— lIOKYMEHTEI 0 MecTe TPOXXUBAHUS;
— AOKYMEHTEI 0 cocTage CEMBH;

OIIpeieNeHHBIM OCHOBaHHsIM, HIPeNyCMOTpEHHEM 3aKOHOIaTeILCTBOM (pOI[I/ITeJII/I-I/IHBaJ'H/II[BI,
HETOHas cemps, pebeHok-cupora i T.IL.);

~ HHBIE JIOKYMeHTEI, COACPXXalllne  mepconapHLe AaHHBIE (B TOM wypcje CBEJICHH,
HEOOXOMUMEIe sy IIpeoCTaBIeHus o0y9arommemycs (ero pouTenaM,  3akommHpm
IpeacTaBuTesM) rapaHTHif u KOMITeH carmii, YCTaHOBJIEHHEIX ACHCTBYIOIIM
3aKOHONATeNECTROM),

HICPCOHANBHBIX  NTaHHEIX paboTHHKOB i o6yqa}01uuxc;1, PYKOBOZCTBYysICE Koncrurynyeit
Poccuiickoit CDeﬂepauHH, TpynoBem Koznexkcom Poccuiickoii CDeI(epauHH, 3akoHOM P® o
10.07.1992 Ne 3266-1 «O6 obpazoBanmmy 1 HUHBIMH (enepanbabvy 3aKOHaMH.

BBITIONHSIEMOt paGoTsL,

Ob6paborka IICPCOHATIBHBIX aHHEIX PaboTHHKOB 1 oOy4arormuxcsy (BOCHI/ITaHHI/IKOB) oy
MOXET OCyIIeCTBIATECS HCKITIOYUTENBEHO B 1iejmsix obecrieuenus COOJIIONEHHS 3aKOHOB 1 HHBIX
HOPMAaTHBHEIX TPaBOBEIX AKTOB;  coelcTBIS 06yqarom ey B 00yd4enny, TPynoycTpoiicTae;
obecreuenus px JHYHOI OesonachocTy; KOHTpOnst KayecTrg o0yueHus u obecrieuenws
COXpaHHOCTH UMyIIIeCTRA,

2.3. Bce IICpCOHANIEHRBIE  maHHEIe pabotHuka QY npenocrasmistorcy pabotHukom, 3a

IIepCOHANbHEIE naHHEle paboTHuKa, olyudarommerocs (BoanTaHHHKa) O ero momuTHYeckmx,
PCIMIHOSHBIX U MHBIX y6exnennsx i HaCTHOM XM3HH 6e3 IHchMeHHOro cornacus paboTauka,
o0yyJaromierocs (BOCHI/ITaHHI/IKa). 4

OY He nmeer TIpaBa  10y4aTh W 0GpaGaThiBaTs IIepCOHANBHBIE nmanHEpre paboTHuKa,
oOydJaromerocs (BOCHI/ITaHHI/IKa) O €r0 WIEHCTBE B OBIIECTBEHHEX 00BbeTMHEeHMIX HIIA €ro
IpoQCoro3HOkH ACATCIIBHOCTH, 3a WCKIOYeHken CTyHaeB, IIpenyCcMOTpeHHBIX denepansusmM
3aKOHOM.

HHpOpMaruy, Hapymaromelt —raiigy HEPCIHCKY,  TeneoHHbIX HIEPEroBOPOB, MOYTOBEIX,
TeTerpadHBIX X MHBIX COOOIMCHHiL:
— PabOTHHKA TOJNBKO C ero IIMCbMEHHOI'O COTJIACHS M Ha OCHOBaHUM Cy1e0HOTO pereHys.



— ofyuaromerocs (BocnuTanmmka) Tompko Cr0 IHMCBMEHHOIO Coracs (cormacus
bonuteneli (3akoHHEBIX peNicTaBuTeneit) Mamonertero HECOBepIlleHHONeTHer oby4arowerocs,
BOCIUTAaHHHKA) MM Ha OCHOBaHMY CynebHOro permenys,

3. Xpanenne n HCIO/Ib30BaHHe ITePCOHATLHEIX AAHHBIX
3.1. Ilepconanpusie MaHHBIC XpaHATCS Ha OyMaXHEIX 1 STCKTPOHHBIX HOCHTENITX, B
CHCNHAIBHO MpeHA3HAYEeHHEIX AULSL 3TOTO IOMEIIeHusX,
3.2. B npomecce XPaHCHUS IIePCOHANBHBIX TAHHELX AOJDKHBI 00eceYynBaThCy:
- TpeboBanms HOPMAaTHBHBIX JOKYMEHTOB, YCTAHABIIMBAOIINX  IIpaBug XpaHeHHs
KOHOMIEHIHATEHEX CBEIICHHIA;

- mupekrop OY;

- TIaBHELA Oyxranrep OV g ero 3aMeCTHTeNy;

- CeKpeTaph IUpeKTopa;

- WHBIC DabOTHHKH, orpenessemure HPUKAa30M pyKOBOIHTE IS OV, B mpenenax cgoei

3.4. TTomumo JHL, YKa3aHHBIX B 1. 3.3. Hacrodmero Ilonoxenus, 1IpaBo Jocryma x
LICPCOHABHBIM  naHHEIM HMEIOT  TOJBKO MR,  YIOJIHOMOYEHHEIe JEHCTBYIOIIHM
3aKOHOIATEIILCTBOM.

3.5, JIna, HUMEIoIMe nocTym K IIEPCOHANBHBIM  TaHHEBIM 00s13aHE] HUCIIOJIB30BaTh

3.6. OTBeTCTBEHHDBIM 34 OPTaHM3aLHUIO0 U OCYHIeCTBICH e XPAHCHUS IIEPCOHANBHBIX MaHHELX
paboTHHKOR Bepesuna MM, o0y4Jarommxcs obpazoBaTenLEHOro YUPEXNECHUS sBJIseTCS
Jlagsikuma E.C. — SaMECTUTENb UPeKTOpa 110 YP, B cootBeTCTBUN C IIPUKA30M PYKOBOAWTE]TS.

3.7. Tlepconanpmsie MaHHbIe PabOTHHKOR OTPKAIOTCS B JHMYHOLL KapTouke paborHmKa

4. Ilepenaua nepconannunrx AaHHBIX
4.1. Ipu nepeaue TICPCOHANILHBIX TAHHBIX IPYIHM TOPUAMIECKHM U (DU3HYECKIM vam OY
JOJDKHO COOMIO1aTh Clienyrorue TpeboBanmus:
4.1.1. IlepconansHbIe MaHHble pabOTHHKA (o6ygaromerocs, BOCIIUTaHHUKA) HE MOTIyT GBITH
COOOIIEHB!  TpeTheit CTOpOHe 06e3 muceEMeHHOoro Cornacus  paboTHuKa, oOy4aromerocs
(BocruTanHmKA), ponutenelt (3aKoHHBIX TIPCJICTaBUTeNIell) HeCOBepIeHHOeTHerO (Manornerrero)

4.1.2. Jlnia, HOIIyqarole  IepcoHabHEe JlaHHBIE  pabOTHHKA (06yqa101uerom,
BOCIIUTAHHHKA) OMKHBI TPEAYNPERKTATECS O TOM, YTO HTH AQHHBIE MOTYT OBITH MCIONB30BAHE]
JUIIb B LemaIX, uis KOTOPbIX OHH coO6mens. QY AOJDKHAa TpebOoBaTh OT 5THx JIALY
HOATBEPXKAEHHUSI TOTO, YTO 5T0 TIPaBUIIO cobIoeHo. JInnga, momyyaromme [IEPCOHAIIBHEBIE MaHHbIe




00MeH LEPCOHANBHBIMY aHHBIMY B TIOpsIZIKe, yCTaHOBIIEHHOM (henepansHeIvME 3aK0HAM.

4.2. Tlepenaua TICPCOHANBHBIX NAHHEIX paGOTHHK] (o6yuaromerocs, BOCIIUTaHHUKA) ero
IPCICTABUTENSIM  MOXeT  GpiTh OCYWECTBNICHA B yCTaHOBIEHHON JEHCTBYIOIIM
3aKOHOLATENECTBOM MOPSKe TOMBKO B TOM obbeme, koTopsIit HEOOXOMMM /ISl BBIMOIHEeHMS
YKa3aHHBIMH MPEICTABUTENSMHU HX byHKIWi1,

5. ITpaga paboTHuKOB, 06yyaromuxes (BocnnTaHHnKOB) Ha olecneuenue 3amuTHI
IIePCOHANIBHBIX JaHHBIX
S1. B uemx obecrieuenus 3AllHMTBl  [IePCOHATBHBIX MaHHBIX, XpaHAIMUXCS B
00pa3oBaTeEHOM YIPCXKNCHUH, paGOTHUKH p o0y4Jarommuecs (pomutenu  (3akoHHEBIe
HPEICTABUTENN) MalOJIeTHETO HECOBEpIIEHHONEeTHErO obygaromerocsr) OV, umeror IIPaBo:

[IEPCOHANILHBIX  AHHBIX, a Tarke AAQHHBIX, 00pabOTaHHEIX ¢ HapymieHneM Tpe6GoBaHuit
JeHCTBYIOMEro 34KOHONATeNbCTBA.  YKazaHHOoe TpeOOBaHUE JIOKHO GRITE odopmiteHO
TIMCEMEHHBIM 3asBIeHHEM paGOTHHKA Ha UM pyKoBoaurens QY.

lpu orkase pyxosommrens OV wuckmounrs wmy UCTIPABUTEL [IEPCOHABHBIE NaHHEE
paboTHuKa paboTHHK, oOy4Jaromuiics (ponwuTers, 3aKOHHBIH IIpEeICTaBUTEND
HECOBEPIIEHHOJIETHETO o0y9arornerocst) mmeer IPaBO  3af4BUTE B  IHCEMEHHOM BUJIE
Pykosomuremo OV o cpoem HECOTIACHH, ¢ COOTBETCTBYIOMMM 000CHOBaHHeM Takoro
HECOrmacus. IlepcoHanbHele mammpme OLCHOYHOTO  XapakTepa PaboOTHHK, o6yyarommuiics

3.1.5. O6xanosare B cyne mro0ble HCIIPaBOMEpHEBIE NEHCTBHS MM Oesnmelictra QY IIpu
00paboTKe U 3aruTe ero NIEPCOHAIIBHBIX JAHHBIX.

6. Obs3anHOCTH cyGbexTa I€PCOHAILHBIX JAHHBIX
o obecrieyennro /IOCTOBCPHOCTH €ro NepcoHaNbHBIX AaHHLIX
6.1. B nensix o6ecreyenus AOCTOBEPHOCTH MEPCOHATBHBIX TAHHEIX PabOTHUKH 06s3aHET:

BBIITOJTHEHHST paOOTHUKOM ero AOJDKHOCTHBIX, TPYIOBBIX OGS3aHHOCTEH 1 T.IL.) COO0IIATE 06 3TOM
B TeUEHUE 5 pabouuX THEH ¢ 1aTh! ux U3MEHEHHUH,




71, 3a HapyImenne  nopsxa 00pabotku (cbopa, XpaHeHmus, HCIIO0NIB30Banws,
bactpoctpanenus g 3alUUTHI)  MePCOHANEHEX AGHHBIX  TOJDKHOCTHOE JMII0  Hecer
4AMHHUCTPATHBHYO OTBETCTBEHHOCTE B COOTBETCTBHUH ¢ ACUCTBYOIIINM 3aKOHOZATENILCTBOM,

7.2. 3a Hapymenye 1IpaBUIT XpaHenus u HICIIONB30BAHUS IIEPCOHANBHE MAAHHBIX, IOBJIeKIIee
32 coboii MaTepuansHEL yiiep6 pabotozareso, PabOTHUK  mecer MaTepuanbHyro

— OTHOCAIMXCS K CyGBekTam NePCOHAIBHBIX AAHHBIX, KOTOPBIX CBA3BIBAIOT C oreparopom
TPYZIOBBIE OTHOIIEH S (pa60THHKaM);
— IIOJIYYEeHHEIX OIICPaToOpOM B CBs3H ¢ 3aKIIFOYeHHEM AOT0BOPa, CTOPOHOIH KOTOpOro sensercs
KT ICPCOHANBHBIX maHHErK (oOygarommiics g Ip.), eciu HEPCOHAbHEIE maHHEIe pe
bacnpoctpansrores, a Taxoke H€ IIpenocTaBisroTcs TPETBUM JuIaM Ges cornacus cy6pekra
HEPCOHANBHEIX NaHHEIX HCIOJIB3YIOTCS orneparopom HCKITIOYUTENbHO g HCTIOJTHEHHS

HUHOOPMAaIHOHHEX CUCTeM, a Takxke p rOCylapCTBeHHBIe HHOOPMAIHOHHEe CUCTEME]
NePCOHANILHEIX AAQHHBIX, CO3NaHHBIE B LeMHAX  3almTel - GesomacHocTy rocynapcrtea  m
obImecTBenHoro TIOPSITKA;
— oOpalateBaeMEX  Ges HCIIONB30BaHUST  cpesicTn dBTOMATH3AMH B COOTBETCTRH ¢
HEIMH 33K

denepans



